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Midwest International Office .
- The Basics

Midwest University




J-1: Exchange Visitor Visa

» objective is "to increase mutual understanding
between the people of the United States and the

people of other countries by means of educational
and cultural exchanges."

» J-1 has many categories

Student
categories

Scholar
categories

...and several
others, including
Student-Intern!




So where do Student-Interns fit in?

. Student S:”de" 3 5
ntern
Formally Enrolled in a Invited by
admitted to the post-secondary Midwest
Midwest as student school outside department (in
the U.S. paid or unpaid role)
Primary purpose is Invited by Midwest ) »
to take courses department (in Primary purpose is
paid or unpaid role) to do research,
teach, &/or
Primary purpose is observe
to receive training
in their major
Non-Degree Bachelors Research Professor
Scholar
Student-
Intern
Masters Doctorate Short-Term
Scholar



J-1 Categories

Research Scholar

* Primarily conducting
research, observing
and may also teach
or lecture.

+ Minimum stay in U.S.
is 3 weeks, maximum
is 5 years.

* Minimum degree:
Bachelor’s or int'l
equivalent

Professor

s Primarily teaching,
lecturing, observing
and may conduct
research.

« Minimum stay in U.S.

is 3 weeks, maximum
is 5 years.

» Minimum degree:
Bachelor’s or int'l
equivalent.

Short-Term Scholar

» Person with similar
education to
professor/ research
scholar coming for
short-term visit
primarily for lecturing,
observing, training,
etc.

« No minimum stay
required. Maximum
stay in US. is
6 months.

» Minimum degree:
Bachelor's or int'l
equivalent

Student-Intern

* Primarily receiving
training in their
major. May not fill a
job posting, but may
be paid or unpaid.

+ Minimum stay in
U.S. is 3 weeks,
maximum is 1 year.

* Minimum education:
currently enrolled
abroad in int’l
equivalent of
Bachelor’s



J-1

exchange visitor

f For “the exchange of ideas, research,
mutual enrichment and linkages between
research and academic institutions in the

L United States and foreign countries.”

-

r
Incidental part-time study directly related

to primary research/teaching allowable

-

¢

Employment permitted. ]

-

[

Process through MIO
-

B-1 or WB
business visitor

For business purposes (independent
research, conferences, meetings).

No study.

No employment.
Honorarium IF visit is 9 days or less and/or
reimbursement for travel costs are
permitted.

Visitor applies for visa independently of
MIO. Some are eligible to visit through
the Visa Waiver Program.*

J
]
]
|




The grey area: J-1 & B-1/WB

Consider the following to help avoid a B-1 visa denial or your visitor denied U.S.

entry and sent back home. ® (It happens!)

Won’t be employed? A J-1 visa is strongly advised when...

A formal exchange
exists between
universities

*A visitor identifies
as a “student”

It can be assumed
the Midwest
will collaborate,
co-publish, or
otherwise benefit
from a visitor's

activity

Refer visitor

Be to consult
conservative U.S.
Consulate
Consult MIO

6 *Reminder: J-1 Scholar is not an option for undergraduates, but J-1 Student-Intern is.



In short...

J-1 Student-
Intern Currently enrolled abroad in Bachelor’s or Higher

J-1 Scholar Master’s Level or Higher

- Not enrolled nor employed in the U.S.
- Conducting independent research without benefit to a
U.S. institution

. - Formally admitted according to Midwest standards
J-1 Student - Enrolled full-time, earning Midwest credit




Overview of the J-1 Student-Intern Category
Who is eligible?

Non-U.S. students who are currently
enrolled in a degree-seeking program abroad

U.S. internship will fulfill the educational objectives
for the student’s current degree program

Student is in good academic standing with their current
institution

Student will return abroad to resume studies
upon completion of internship

Student has verifiable English language skills




Overview of the J-1 Student-Intern Category

» English Proficiency

Midwest Student-Interns who will not enroll in a Midwest
class for credit must meet the same English proficiency

requirement as Midwest Scholars.
If, however, the Student-Intern is required to enroll in a
Midwest course for credit, as stated on the Internship

Plan (DS-7002), the Student-Intern will be required to
meet the University’s Office of Admission English
proficiency standard.




Overview of the J-1 Student-Intern Category

How long can a Student-Intern remain in the U.S.7?

Minimum
21 days

Maximum
1 year
(365 days)

(per educational level)

10



Midwest University Requirements

Design internship program
to assist the Student-Intern
in achieving
specific training objectives

Expose Student-Intern
to American techniques,
methodologies, and
technology

Expand upon
Student-Intern’s existing
knowledge and skills

Not duplicate
Student-Intern’s
prior experience

Not use a staffing agency
for any purpose regarding
Student-Interns

11

Knowledge and skills being learned in their
current degree program

“to recruit, screen, orient, place, evaluate, or train...or
any other way involve such agencies”



Midwest University Requirements

Ensure that the internship .
program is full-time Minimum 32 hours per week

Ensure that the internship
duties are not more than
20% clerical work

Provide ongoing supervision
by a Midwest Facult Mentor
and athers, as applicable

Complete a Final Evaluation
of Student-Intern and send If 6 months or longer, also complete
document to MIO a Mid-point Evaluation and send to MIO

12



Midwest University Requirements

Unskilled or casual labor
position

Position that require
or involves child care

or elder care
Position in the field of
aviation

Clinical position

Student Interns may NOT be placed
in these types of positions

13



Midwest University Requirements
Therapy
e T / Any kind of work that involves\
patient care or contact,
including any work that
requires providing therapy,
medication, or other clinical or
\ medical care, such as:/
Student Interns
may NOT be placed
in these types of m
positions
S Speech
Therapy
Early Childhood
Education

14



What is SEVIS?

» Student & Exchange Visitor Information System
(SEVIS) is an electronic reporting system that
provides the U.S. Department of Homeland Security
(DHS) with information on international students and
scholars in the United States who hold F, J, and M
visas. Every school, college and university that
admits students or scholars on F, J or M visas is
mandated to use SEVIS.

15



SEVIS

» Processing the DS-2019, reporting program changes
(i.e. dates, funding, etc.), and other visa related
issues are performed within SEVIS.

» Enter, issue, and revise the DS-7002,
Training/Internship Placement Plan.

16



Main players at the Midwest University

y N
4
\: Department
\ /

- N y »
/ \ - A
a" ."J/

| HR/QOSHB |

".\‘.
Student- '
Intern

Sl " \\ ' e

/£ N \ /// i \
. Medical
| Housing? |
\ \ School?
\ 4 e /
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External Players

Student-Intern

Dept. of
Dept. of State Homeland
Security

J Exchange

Visitor
Program

us.
Embassy/
Conslate

18



What is a DS-70027?



The DS-7002

APPROVAL NO, 14086170

& e ey e ) Training/Internship Placement

SECTION 1: EXCHANGE VISITOR INFORMATION
Trainee/lnter Name (Sumame/Primary, Given Name(s) (must match passpor name) E-mall Address al l
Program Sponsor Program Category

Student Intern

Occupational Category Current Field of Study/Profession Experience in Field (number of years)

e | r——— » 4-page, U.S. Department of
SECTION 2: COMPENSATION - - State fo rm

Organization Name Address Sute
Ty State | ZIP Code | Websits URL
. . .
Employer 1D Number (EIN] Exchange Visitor Compensation -
& Wl Yoo W e et » Detailed plan for the internshi
Non-Monetary per
416007513 Compensation Value ——————

Vorkers' Compensation Policy Doas your Workers' Compensation policy cover
exchange Visitors? : "
Sedgwick Claims Management Services, Ine. _ || Yos| N, exompt

X Yes | No Ifso, Name of Ca
No, but equivalent coverage

Number of FT Employees Onsite al | Annual Revenue
Location

e » Requires more detail than almost
T etos s st o 0 any other visa status

, 1am entering int tnis Exchange Visitor Program in onder Lo partcipate s 3 Traines of Intern as delinested i ths T/IPP and not smply

ngage in labor or work within the United Siates,
nce my skills and gain exposure to U,S, cullure and business Li ke d eS i g n i n g a CO u rse o r
.

mshipitraining will take place only at the organization listed on this T/IPP and that working at ancther organization while
or Program is prohibited.

et v 5ty g i o s o s o 5 T Crafting a Sy||abus, but with U.S.

to 3l inquiries and monitoring activities of my sponsor,

government review!

8, |will contact the U,S, Department of State's Bur tional and Cultural Affairs (ECA) al the earliest possible opportunity if | beleve that
my sponsor of supervisor (as set forth on page 14), is not provicing me with & legtim ineated
TIPP; and

he Exc Visitor Program is (o allow me to
¢ when | retum home upor etion of my

erstand that the intent of
y that will be useful to m

rog

|understand that my i
* on the Exchange Vi
5. 1 will contact the Sponsor a

4

6. vl respond in a timely wa

7. Lwill follow all of my sponsor's

3

ntemship or

9. | declare and affirm under panalty of perjury that the statemants and information made herein ars true and corract to the best of my knowledge,
nformation and belief, The lew provides severe penalties for knowingly and willully falsying or concealing a material fact, or using any false
Gocument in the submission of this form.

» MIO has developed a “DS-7002
Info” form with helpful

Date (mm-dd-yyyy)

Signature of Traineallntom

explanations

20



The DS-7002

“OMB APPROVAL NO, 1

U.S. Department of State EXPIRATION DATE: 33441 €518 1 1
ESTIMATED BURDEN, 1.5 heurs n m n m
TRAINING/INTERNSHIP PLACEMENT PLAN } O r a I O I S Co p e e y

SECTION 1: EXCHANGE VISITOR
anealintem Name (Sumame/Prmary, Given Neme(s) (must malch passport name) E-mal Address M - | t F I t M t /
Program Sponsor Program Category y
Student Intern
Gecupational Category Currant Fiald of Study Expenionce in Field (number of years) O S e p a r I I I e l I

Student N/A
(mm-dd-yyyy]

Type of Dogree of Certifcate Date Awarded (mm-dd-yyyy) or Expected

To

SECTION 2:
Organization Name Addross,

Suite

» Reviewed, approved, and
s —— entered into SEVIS by

Hours Per Week

Non-Monetary por
416007513 Compensation Value ———————————

Workers' Compensabion Policy Doos your Workers' Compensation policy Cover

exchange Visitors? . axompt
X Yos | No IFso Nameof Carrier _ Sedgwick Claims Management Services, Inc. Yes|  No, exomp

| No, but equivalent coverage
Number of FT Employees Onsite al | Annual Revenue
Locati

| sowsamiion | $2 Million to $10 Million $10 Milon to $25 Milion X $25 Million or More

SECTION 3: CERTIFICATIONS

Trainee/Intern = | certfy that

1, | nave reviewed, understand, and wil follow ths Trainingllntemship Placement Plan (T/IPP)
1am entering into this Exchange Visitor Program I order to partcipate as a Traines of Inten as delineated in ths T/IPP and not simely to .

2. engage in |abor or work within the Unded States,

3, |understand that the intent of the Exchange Visitor Program is 1o allow me ce my skills and gain exposure o U,S, cullure and business I u -

3 oful to me when | retum home upon completicn of my program Iy

understand that my internship/training will take place only at the organization listed on this T/IPP and that working at another organization while

l
“ on the Exchange Visitor

rogram is prohibited.
5. 1will contact the Sponsor at the eadiest available opportunity regarding any concerns, changes in, or deviations from this TAPP,
6. | will respond in a timely way to all inquiries and monitoring actvities of my sponsor, y

jon in my program,

7. 1will follow all of my sponsor’s guidelines required for my participa

8, | will contact the U,S, Department of State's Bur
my sponsor of supervisor (as set forth on page 3,
11PP; and

ional and Cultural Affairs (ECA) at the
4), is not providing me with a legtim

9: | declare and affirm undar penalty of perjury that the statements and information made herein are true and corract o the best of my knowledge,
nformation and belief, The law provides severe penalties for knowingly and willully falsiying or concealing a material fact, or using any false
Gocument in the submission of this form.

» Student-Intern must have
copy of signed DS-7002 for
J-1 visa interview

032015

Printed Nam

21



The DS-7002 and MIO’s Information Form

» Who fills out what?
Midwest Faculty Mentor and the
host department fill out the MIO

form

MIO reviews the information to

S E— be sure it is both complete and
il = == = that an educated layperson can
" e understand and follow

& Sirset Address or

Cormpiers sadrass 3nd butding ram

Viebate or e aeparmentnasing

Internship
Hours per Week:

Mnimum of 2 hours pes week

Once all information is complete,
MIO enters it on the DS-7002

wwwwwww

e e MIO signs and sends this form to
" R the host department for signatures

== » Let’s take a tour of each section
22



DS-7002 Information Form: Page 1

1 Office

MI DS-7002 INFORMATION FORM

Mi
A J-1 Student-interm is required to present a Traininglintemship Placement Plan, known as the Form DS-7002, when applying for 3 J-1
visa at a U.S. embassy or consulate. The DS-7D02 outiines the proposed intemship. It demonstrates that the Student-Intem and the
hosting Midwest University have agreed on the educaional research objectives that will be reached during the intenship program. It alsa
explains how the Student-Intem will be supervised throughout the intemship.

ENGLISH PROFICIENCY REQUIREMENT:

1. f a Student -intem will enroll in @ Midwest course for credit as required by the Faculty Mentor and stated on the DS-7002
intemship Plan, the Student -Intern will be required to provide evidence of meeting the University °s Engish proficiency
standard as set by the Office of Admission . The Student-Intem may also be required to be admitied (e.g.. non-degree) in
order to enroll;

2. Al cther Prospacive Student-i dence of J-1 Eng slined on the
J-1 English Proficiency Form.

Please complete this MIO form which the primary supenvisor wil then sign. We have provided some examples that should assist you in
answering the questions below. After you submit this form to MIO. a J Advisor will review and respand. If the information is approved.
the J Advisor will enter the information into SEVIS and print the DS-7002.

SECTION 1: PARTICIPANT INFORMATION

. Student-Intern Name: { ‘ { ‘
Must match passport: Sumame/Primary Gven name(s)

. E-mail Address: ‘ ‘
Provide the studentinter's email address

. Current Field of Study: ‘ ‘
Student Intem's current academic fisld of study (.. major) at their home institugon

w

-

. Type of Degree or { ‘
Cerfificate:
Studentdntem's current level of study at fheir home universty, for example:
s

Bachelor's Master's Ph0) M s ecaram

Date Expected ‘ ‘
Date on which the stuent s expectad i complete his ar her curment program of shudy

o

o

Internship Dates: ‘ H ‘
DIYYYY Yy
d dates of the UMN intemship, up to 12 monihs. Note that the  reguitions do not permit and extensions
m program beyond 12 months.

SECTION 2: COMPENSATION

7. ion Name ‘ ‘

Name of UMN Department
8. Street Address or ‘ ‘
Intemship Site:
i wil ke place
9. Website: ‘ ‘
Wiebste for the department hasting the Studsnt-Intem
10. Internship ‘
Hours per Week:
M of 32 howrs pes week
Midwest Infernational Office | 851 Parr Rd. Wentzvile, MO 83385 U5 A n

(638) 3274845 | jvisa@midwestedu | www.midwestedu

23

» Background information
regarding the Student-Intern

and your Midwest department

» Clarifications and reminders
are under the text boxes

» , Internship dates must be
precise

All training must include these
dates

Student-Intern cannot be
awarded his/her degree before
the end date of the Internship



DS-7002 Information Form: Page 2

- T » Will Midwest provide
e ?mmémmm any compensation to
“*"“‘mwmm the Student-Intern?
S Payment is not required,
but the Student-Intern will
need some source of
funds (e.g. family, award
from school, etc.)
Minimum monthly amount
is $1,300
A S e

24



DS-7002 Information Form: Page 3

12

13

14

15

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Student-intern Name: | | | ‘
Must match passport SumamelPrimary Given name(s)

Main Program I ‘
Supervisor Name:
Narme of Supervisor or P1

Title: | ‘

Supervisor's file
Supervisor Contact | | | ‘

Phone Fax

Email

PHASE INFORMATION

NOTE: For interships 6 months or longer, a minimum of two phases is required. Further, if training cocurs at two o more locations
(sites), each location is considered a phase and requires 3 separate description. You will need to complete a separate Section 4 for
each individual phase.

16

Phase Site Name ‘
List specific lab or academic department

Specific field of intemnship such as engineering, physics, efc.

Phase Site Address: | ‘
Street address of primary site of activity

Phase Name: | |

- Ifthe intemship only has one phase. you can list Student-intemship,

- Anintership can have multiple phases, such as observation phase, |sb work phase, tc. If this is the case, the phase should be
named accordingly.

Start Date of Phase I | ‘

and End Date of Phase: -l

From MMDD/YYYY To MMDDITYYY

Phase l:l of l:l You canlist 1 of 1 i there is only one intemship phase

Primary Phase | ‘
Supervisor:

Name of Supervisor. Who will be the main supervisor for the Student-interm {during this phase)? If there wl be
co-supervisors, enter the information for the supenvisor who will have the most contact with the Student-intam.
Description of the Student Intern’s Role:
Brief, 1-2 sentence description stating specifically how the intemship will complement the Student-Intern's academic program at his
or her home institution.
- Example 1: The Student-intem will be in charge of supperting technical work related to the reguiation of adult stem call activity
in multiple mammalian tissues.
- Example 2: The Studentntem will be for the of a scientific pt in the field of
medicine and nutrition that could be submitted for publication to a peer-reviewed medical joumnal

- Example 3: The Student-Intem will take part in the daily work at <name of lab/depariment>. He will perform supervised and non-
supenvised cell-sorts, sorting up to 8-colors of cell staining and analysis. He will parform short-term supervised research projects

25

Midwest International Office | 851 Parr Rd. Wentzville, MO 63385 U.SA
(636 3274645 | visa@midwest.edu | www.midwest edu

» Name, title, contact
information for Main
Supervisor, or Faculty
Mentor



DS-7002 Information Form: Page 3

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

12. Studentntern Name: | | ‘

Must match passport SumamelPrimary Given name(s)
13. Main Program ‘
Supervisor Name:

Name of Supervisor or P

14, Title: | |
Supervisor's file

15. Supervisor Contact | | | ‘
Phane Fax
| |
Email

PHASE INFORMATION

NOTE: For internships & months or longer, a minimum of two phases is required. Further, if training cocurs at two or more locations
(sites). each location is considered a phase and requires 3 separate description. You will need to complete a separate Section 4 for
each individual phase.

16. Phase Site Name | |
List specific kab or academic department

17. ip Field: | |

Specific fiekd of intemship such s enginesring, physics, eic.

18. Phase Site Address: | |
Street address of prmary site of activity

19. Phase Name: | |
- Ifthe intemship only has one phase. you can list Student-intemship,
- Anintership can have multiple phases. such as observation phase, lab wark phase, etc. If this is the case, the phase should be
named accordingly.
20. Start Date of Phase I | ‘
and End Date of Phase: -

From MMDDAYYYY To MMDDAYYYY

21. Phase l:l of l:l “You canlist 1 of 1 if there is only one intemship phase.

22. Primary Phase [ |
Supervisor:

Name of Supervisor. Who will be the main supervisor for the Student-intem {curing s phase)? If there wll be
co-supervisars, enter the informatian for the supervisor who will have the most contact with the Student Interm
23. Description of the Student-intern’s Role
Brief, 1-2 sentence deseription staling speciically how the internship will complement the Student-Intern's academic program at his
or her home institution.
le 1: The Student-intem will be in charge of supporting technical work related to the regulation of adult stem cell activity
in multiple mammalian tissues.
- Example 2: The Studentntem will be for the of a scientific in the field of
medicine and nutrition that could be submitted for publication to a peer-reviewed medical journal.
- Example 3: The Student-Intem will take part in the daily work at <name of lab/department>. He will perform supervised and non-
supenvised cell-sors, sorting up o 8-colors of cell staining and analysis. He will perform short-term supervised research projects.

Midwest International Office | 851 Par Rd. Wentzville. MO 63385 U.S.A

(836) 3274645 | visa@midwest.edu | www.midwest edu

26

Phase Information

» How long is the internship?

1 phase: 3 weeks to less than 6
months

2+ phases: 6 months to 1 year

»  Will the Internship be
conducted in a single location
(and supervisor)?

One phase

» Or will it be conducted in two or
more locations (or
supervisors®)?

Multiple phases
Each phase requires separate
pages 3-6

*Particularly if each supervisor provides training of different
knowledge, skKills, or techniques.



DS-7002 Information

1z

13

14

15.

SECTION 4: TRAINING/INTERNSHIP PLACEMENT PLAN

Student-Intern Name: ‘ ‘ ‘ |

Must match passport. SumamelPrimary Given name(s)
Main Program ‘ |
Supervisor Name:
Narme of Supervisor or PI
Title: ‘ |
Supenvisor's e
Supervisor Contact ‘ ‘ ‘ |
Phane Fax
Email

PHASE INFORMATION

NOTE: For intemships 8 months or longer, a minimum of two phases is required. Further, if training oocurs at two or more locations:
(sites). each location is considered a phase and requires 3 separaie deseription. You will need to complete 2 separate Section 4 for
each individuzl phase.

v

16. Phase Site Name:
List specific: lab or academic department
17. ip Field: ‘ ‘
Specific R of intemship such as engineering, physics, etc.
18. Phase Site Address: ‘ |
Street address of primary site of actvity
19. Phase Name: ‘ |
- Ifthe intemship only has gne phase, you can list Student-Intemship.
- An intership ean have multiple phases. such as observation phase, lab work phase, efc. If this is the case, the phase should be
named accordingly.
20. Start Date of Phase { ‘ { |
and End Date of Phase: b
E BT
21. Phase l:' of l:' You can list 1 of 1 i there is only one intemship phase.
22. Primary Phase ‘ |
Supervisor:
Name of Supervisor: Who will be the main supervisor for the Student Intem (during this phase]? ffthere wil be
co-supervisors, enter the information for the supervisor who will hawe the most contact wih the Student-Intem.
23

Description of the Student-intemn’s Role:
Brief, 1-2 sentence description stating specificalk

Brief. the intemship will complement the Student-Intern's academic program at his
or her home institution.

of adult st

- Example 1: The Stude;
in multiple mammali

e of supporting technical work related to the regulatio

activity

velopment of a scientific manuscript in the field of reproductive
10 a peer-reviewsd medical joumal

- Example 2: The Student-Infern will be respansible for the
medicine and nutrition that could be submitted for public:

Example 3: The Student-intem will take part in the daily
supenvised cell-sorts, soriing up to 8-colors of cell stair

rk at <name of labidepartment>. He will perform supervised and non-
nalysis. He will perform short-term supervised research projects.

27

Midwest Internati | B51 Pamr Rd. Wentzville, MO 03385 US A
(B36) 3274845 | jvisa@micwestedu | www midwest edu

Form: Page 3

Phase Information

Specific to this phase, if
there are 2 or more phases

Start Date and End Date
of the phase

Phase dates must cover
entire Internship (dates on
Page 1)

Student-Intern’s role

How does this internship (or
phase) complement the
Student-Intern’s academic
program at home?



DS-7002 Information Form: Page 4

24. Specific Goals and Objectives for This Phase:

Int hi | d objecti
This section must ilustrate what will be leamed by the Student-Intem. What must happen in order for this phase to be completed?
What must happen before the Student-Intem can move on to the next phase. if applicable? A publicaion or  thesis can be an objective. H
o 1 T coeches o i v provls o St i W et e o at wi e Student-Intern

used to complete the requirements for his Master's degree in Molecular Bioscience at X University. We wil train him

in multiple tschniques relevant to csll biclogy, molecular genstics and bicchemistry. Ey the end of his trsining, he
should be familiar with interpreting dats from multiple xperiments and developing hypotheses for further testing. e a rn

- Example Z: Specific tasks will include stalistical data analysis. iterature reviews, manuscript drafiing and
revision. Emphasis will be placed an daia analysis. The StudentIntem will leam how to write a scieniific repart

for publication in a peer reviewed medical joumnal and will acquire: User-level knowledge of epidemiologic study H H
dasign; Basic userdevel knowledge of statistical tachniques for the analysis of medical dats; User-level knowledge a a re e Ove ra O J e C IVe S

of implementation of epidemiologic and statistical concapts of reproductive medicine and nutrition problems
- Example 3: To be able to run and roubleshoot special order instruments: Leam how to design and to perform up to 8 1 1 ’?

Sommie & Tobestle o it ped i e Low o e P e of the internship (or phase)*

nozzies; Become familiar with: 96 wel plate sorting; Slide Cell sorting: Micro- and nancparticiples sorting

» Who will supervise and how
i
often? What are their
. f. . ,?
quall ications

25. Mames and Title of Those Who Will Provide Daily Supervision. What are these persons’ qualifications to teach the planned

leaming?Each person who will have supervisory responsibilities must be listed here. . " .
e, T, Cukesions <. 0. Epdemtoy. G auor o 10pecs rcwed ulcsiors e ) ames. Titles. Qualifications for
- Professor X has been a Faculty Member for § years, and he currently supenvises a research team consisting of 10 postdoctoral ’ ’

e up to 4 people who will have
daily supervision of student-

26. What Plans Are in Place for the Student-Intem to Participate in Cultural Activiies While in the United States?

C I t I t. [ t .
American eultural activilies are a requirement of the J-1 Student-Intem regulations. The expectation is that, as the host depariment, . .
you will provide the Student-Intem with planned, intentional American cultural experiences. It is not sufficient for the Student-Intem Req u I re m e nt Of J reg u Iatlo n S

o simply have incidental contact with American students or researchers at an American university.
- Examples: The Student-Inter will be invited to attend conferancesflectures in the X department participste in department happy

:%sz‘?ﬁ"n‘m&iﬁu“x e e oo i o Pl ann ed ’ in te ntio na | Am e ri can

cultural experiences
Incidental contact does not
count

Midwest International Office | 851 Parr Rd. Wentzville, MO 83385 U.S.A
(838) 3274845 | jvisa@midwestedu | www.midwest edu

28



DS-7002 Information Form: Page 5

27 What Specific Knowledge, Skills, or Techniques Will Be Leamed?
The response should expand on the Goals and Objectives. It should provide substantisl details regarding what the Student-Intem is
going to leam by the end of the intemship.
- Example: The Student-inter will become familiar with FACS analysis. mammalian cell culture techniques. Gasg-mediated
mutations, iransgenic animal generation and wester blots.

28. How, , Will These Skills or Be Taught?
Englizh Proficiency Statement on Page 1 of these Instructions.
Example 1: The Student-Intem will enroll in enroll in a four-credit course, Organic Chemisiry Lab, in erder to leam lab techniques
for organic chemistry. He will be ciosely monitored by a postdoctoral fellow in Professor X's laboratory. He will begin by leaming
and observing techniques; practicing one or two at a time and becoming proficient before adding more, and ultimately will be
expeciad to become independent and proficient such that he can complete these lab techniques himseif. There will be weekly
Iab team mestings with opportunities for questions and discussion.

ude Specific Tasks and Activities. See the

- Example 2: The StudentIntem will join 3 week-ong training provided by X lab to become an auditor in introductory-level
epidemiology and biostatistics courses offerad to graduate students. The Student-Intern will also participate in a bi-weekly seminar
atthe Nutrition and Epidemiology departments. The Student-Intem will pariicipate in the weekly and monthly meetings of Dr. X's
Iab research groups, at which research projects for students and post-docs are discussed.

- Example 3: The Student-Intem will attend non-credit. departmental lectures on instrumentation and cytometry. He will assist with
the calibration of equipment and fluorescent protein-based cell sorting. He will assist with multi-color c=ll analysis; DNA and cell
analysis; and imaging cytometry analysis. He is expected to become familiar with FACS data standards, and batching analysis.
We fully expect him to develop expertise through specific short-term research projects.

29. How Will the Trainee or Intern’s Acquisition of New Skills and Competencies Be Measured?
This section must describe how the faculty supervisor is evaluating the performance of the Student-Intem in light of the goals and
cbjectives described in the training plan. The faculty supervisor is required to complets & written evaluation of the Student-Intem if
the intemship lasts 6 months or less, and two written evaluations if the intemship is longer than § months. Evaluations must be in
wniting and provided at the conclusion of a phase andler the Intemship. ISSS has sample Evaluation forms (Mid-point and Final) that
you may use if needed
Example 1: The Student-Intern's performance will be evaluated weekly by Professor X. and daily by graduate students and
postdocioral fellows warking with the Student-Intern. The Student-Inten's acquisition of new skills will be measured by the
research resuits and conclusions he draws: this will be documented as part of a final, writlen report that will be submitted to his
disseriation advisor at Y University. He will also receive a grade in the Organic Chemistry course he will enoll in.

- Example 2: Performance will be evaluated by the achievement of specific tasks necessary fo produce a high-quality scientific
manuseript. This includes evaluation of progress with analyses; generation of tables and figures; and generation of manuscript
drafts. Depending on pes . the Student-Intem may also b o produce abstracts for scientific mestings based
on his work. His work will be measured on a daily basis using a scale from 1 1o 5. This daily evaluation will be sentto his home
university and provided to him directly upon completion of the intemship.

Midwest International Office | 851 Parr Rd. Wentzville, MO 83385 U.S.A
(B38) 3274645 | jrisa@midwest.edu | www.midwest edu
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4

What knowledge, skills, or
techniques will be learned?
Expand upon the goals and

objectives with substantial details of
what the Student-Intern should learn

What specific tasks and activities
will be taught toward acquisition of
the knowledge, skills, and
techniques?

If you are starting to think this

sounds like designing a syllabus,
you are on the right track.

Evaluation methods

All Student-Interns must have a
Final Evaluation

Internships 6 months or longer also
require Mid-point Evaluation

MIO has forms available, if desired



DS-7002 Information Form: Page 6

MIQ DS-7002 INFORMATION FORM } AdditiOnaI y Optional
e remarks
T o

30



The DS-7002

» Part of Step 1, Determination of Eligibility
Also, MIO English Proficiency and Eligibility forms

» MIO

Reviews and approves
Enters DS-7002 information in U.S. Department of State

form
Also enters information in SEVIS

Prints, signs, and sends DS-7002 to Midwest Department

31



What is a DS-20197?
[s it still necessary?
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The DS-2019
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Every DS-2019 contains a
SEVIS ID in the upper
right-hand corner unique
to each J Exchange
Visitor. This ID is needed
¥vhen paying the SEVIS
ee.

Dependents of J-1
Student-Interns (J-2s)
must possess their own
DS- 2019.



The DS-2019
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— This is where you find the
program dates. Like Scholars,
Student-Interns are allowed
and expected to participate in
the program activities within
tr}ese dates. Not before and not
after.

This section is for travel/reentry
signatures. Student-Interns
and their dependents must
have a valid re-entry signature

from MIO if traveling outside

the U.S. within the DS-2019
program dates.




Importance of an accurate DS-2019




J-1 Regulations/Policies



J-1 Program Regulations

» English Language Proficiency

» Engage in Defined Activities

» Authorized Employment only

» Health Insurance Requirements

» 2 Year Home Residency Requirement (2 Year Rule)
» 12 Month bar

» 24 Month bar

» Patient Contact

38



English Language Proficiency

» Past regulations

“The exchange visitor possesses sufficient proficiency in
the English language to participate in his or her program.”
-CFR 22 62.10 (a) (2)

» Effective Jan. 5, 2015

"sufficient proficiency in the English language, as
determined by an objective measurement of English
language proficiency, successfully to participate in his or
her program and to function on a day-to-day basis.”
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Engage in Defined Activities

» Student-Interns are here to receive training that
fulfills the educational objectives for his or her
current degree program at home and can not enroll
in courses unless they are required on the DS-7002.

» A change of category from student-intern to scholar
(or to student) or vice versa requires the individual to
leave the U.S. and re-enter on a new DS-2019 that
reflects the correct category.
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Insurance

company

Health Insurance

» J-1 visitors and their dependents are
required by law to carry health
insurance that meet specific U.S.
Federal regulations.

» The Midwest University requires all J-1 Student-Interns and their

dependents to purchase the Insurance company regardless of
the duration of their stay in the U.S.

» This is stated on the Statement of Responsibilities, which is
part of the MIO application and signed by the Student-Intern

prior to MIO issuing the DS-7002 and DS-2019. The
information also accompanies these documents issued by

MIO.
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Midwest Health Insurance Policy

» If the J-1 Student-Intern does not purchase the
Midwest’s insurance for themselves and their
dependent(s), the Student-Intern will not be eligible
for MIO benefits. Including:

Travel/Reentry Signature
DS-2019 Extension
Dependent DS-2019 Request
Financial Update

42



Midwest Health Insurance Policy

» If a Student-Intern’s program with you is extended,
s/he must also extend their health insurance
coverage by contacting Office of Student Health
Benefits or Human Resources
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Midwest Health Ins. Requirements

J federal insurance requirements or

MIO benefits, contact:

* MIO

Midwest insurance,

exceptions/waivers, contact:

« Office of Student Health Benefits (for non-
employed Student-Interns) and/or

 Human Resources (for Student-Interns
eligible for employee benefits)
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Two Year Home Residency Requirement
(a.k.a: "2 year rule" "212e")

» If subject: Exchange Visitors (and dependents) are
expected to return to their "home" countries and be
physically present there for a total of two years before
being eligible to return to the United States in immigrant
(permanent residence/green card) status, H status
(temporary workers and dependents), or L status (intra-
company transferees and dependents).

» The exchange visitor who currently holds J—1 or J-2
Status and is subject to the 2—year rule is also not eligible
for change of status to another visa status without leaving
the United States.
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12 Month Bar

» Looking ahead: considering having a Student-Intern
return as a Research Scholar or Professor?

» The visitor is not eligible for program participation as a
J-1 Research Scholar or Professor if s/he has been

physically present in the U.S. in J-1 or J-2 status for
6 months or more in the 12-month period immediately

preceding the proposed DS-2019 start date, unless the

participant is transferring to the Midwest University, or

the participant’s presence in the U.S. was as a J-1
Short -TermScholar.
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24 Month Bar

» 24 Month Bar does not apply to Student-Interns
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How does a department invite a
J-1 Student-Intern to join them?

Step 1:

Determination of

Eligibility

+ Faculty Mentor
reads Responsibilities

» Midwest Department
emails to
jvisa@midwest.edu

* Prospective Student-
Intern Eligibility form

* English Proficiency form
DS-7002 Information
Form

« Discussion with MIO

* Upon approval, MIO:

* Enters DS-7002 into
SEVIS

* Prints, signs, and sends
DS-7002 to Dept

48

Step 2:
Complete and
Collect Documents

» Midwest Department:

* Signs, scans, and emails
DS-7002 to Student-Intern for
review and signature

* Completes Host Department
Application

* Writes invitation/offer letter

+ Student-Intern submits to

Midwest Dept:

* Signed DS-7002
* Financial support documentation,

if necessary

* Copy of ID page of valid passport
* Signed Statement of Responsibilities
* Completed and signed letter from

academic dean or advisor at home
university (Home Institution
Enrollment Verification)

* J-2 Dependent application and

passport ID pages, if necessary

Step 3:
Submit Application
Packet to MIO

« Midwest University
emails to
jvisa@midwest.edu

* All documents in Step 2,
including Administrative
Fee form



How does a department invite a
J-1 Student-Intern to join them?

Step 4: Final
Preparation
of Visa
Packet

Step 5:
Student-
Intern Visa
Application

Step 6: Travel Csht:gkzl:n
to U.S. 1

Q T N
. N\
Step 8: Health \ Step 9: Apply

Insurance

> for SSN (if
'/ applicable)

/
/

* MIO prepares visa
packet, including
the DS-7002 and
DS-2019. MIO
notifies Department
that packet is ready.

* Department
sends packet
to Student-
Intern

*The Student-Intern
must have the
original DS-2019 to
apply for their visa
and to enter the
U.S. They should
not use a copy.

*They must have a
copy of the DS-
7002, signed by all
parties, as well.
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+Student-Intern pays
SEVIS fee and
applies for J-1 visa
at U.S. consulate or
embassy

*Student-Intern
receives J-1 visa in
passport

* Must check-in with
MIO within 25 days

of the DS-2019

begin date
*Makes travel

arrangements to

enter the U.S. «Student-Intern

brings all visa
documents for

*Canenter U.S. upto reyiew by MIO

30 days prior to start
date on DS-2019
*MIO provides check
-in information

*For the entire
duration of their DS-
2019, the Student-
Intern and all J-2
dependents must
have either:

*SHBP (unpaid)

*Employee plan
(paid)

*Only if the Student-
Intern will be paid
by Midwest

N



J-1 Forms: Request a DS-2019 from MIO

Ste p 1 J-1 Scholars J-1 Students J-1 Student-Interns

Step 1

Forms for J-1 Student-Interns

a. Forms for Invitina Student-Interns
1. Prospective Student-Intern Application PDF
2. DS-7002 PDF
Also see our Tips for Completing the DS-7002 (On Google
Drive; UMN
Login
Required)
3. English Proficiency Requirement Form PDF
4. Host Department Application to Receive a J-1 Student Intern PDE
5. Student-Intern Administrative Fee Form PDFE
B. Student-Intern Evaluations
1. Final Evaluation PDF
PDF

2. Mid-Point Evaluation (for programs longer than six months)
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J-1 Forms: Request a DS-2019 from MIO

Ste p 2 J-1 Scholars J-1 Students J-1 Student-Interns

Forms for J-1 Student-Interns

a. Forms for Inviting Student-Interns

1. Prospective Student-Intern Application PDE
2. DS-7002 PDF
iAlso see our Tips for Completing the DS-7002 (On Google
Drive; UMN
Step 2 Login
Required)
3. English Proficiency Requirement Form PDE
4. Host Department Application to Receive a J-1 Student Intern PDF
5. Student-Intern Administrative Fee Form PDE
B. Student-Intern Evaluations
1. Final Evaluation PDFE
2. Mid-Point Evaluation (for programs longer than six months) PDFE

Includes
-Statement of Responsibilities and
- Home Institution Enrollment Verification




The Host Department Application
- Midwest record

» PeopleSoft ID / EMPLID required to be created by
hosting department for all prospective J-1 and J-2
regardless of appointment.

Consider how your department will provide the Student-
Intern access to U privileges (i.e. Ucard, library access,
etc.)

MIO J-1 Forms page (currently under Scholars tab):
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Names, Passports Spellings - Oh My !

AMISTRALIA

P o - AL S - NO??S.

SPOT

CITIZEN
JAN!
AU"Q\L!AN

AM"P LaE:

' 13 uoa 2008 e -
u nu 2017 8m Cd.-(ym

AU‘YRALIA

PLAVSCITIIENCCIANE €A CECLLCLLLCECLCLLCECELEE
ROP9S000<BAUSTO0407S5F1705140<A1047034Dccc<24

A

» Spellings should match bottom, machine-readable
spelling of passport.
» Ex: @ =0E
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The Host Department Application - Dates

» The length of the DS-2019, and the DS-7002, are based
on the length of the program and the funding available to
the J-1 Student-Intern.

» Start date should be no sooner than 2 months in the
future to allow for MIO and consular processing.

» The Student-Intern could inquire about visa processing
timelines at the U.S. consulate where she or he will apply
for an entry visa (these timelines vary by consulate).

Student-Interns MUST be able to arrive in U.S. no later
than 25 days after the start date chosen! If delay, contact

MIO to amend dates.
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The Host Department Application
- Funds & Fee

» Proof of funding attached. (ex: offer letter, bank
statement, scholarship or grant letter, etc.). Proof of
funding must be dated within 30 days from the
submission of the application and in English.

» Fee Form. MIO charges the Midwest hosting
department a document processing fee, using
the Midwest system. Currently, the fee is $295.
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The Host Department Application
- Signatures

» Both the faculty mentor and the department head
must sign the application. By signing, the faculty
mentor agrees to be responsible for ensuring that:

The Student-Intern’s primary activity is to receive training

They meet regularly with the Student-Intern to review
activities and progress

The Student-Intern follows the steps to maintain his/her
legal status

» Statement of Responsibilities
Must be signed by Student-Intern (scan is okay)
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Faculty Mentor Responsibilities

» Final evaluations are required of all internships. If
6 months or longer, mid-point evaluations are also
required

MIO provides evaluation forms that Faculty Mentors can
complete and sign

The student-intern must also sign the evaluation form

» Departments are to ensure that their incoming Student-
Interns report their arrival within the time required (25
days from the start date shown on their DS-2019)

If you aren’t sure, please ask us! Serious repercussions occur if
a Student-Intern’s arrival has not been reported
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Faculty Mentor Responsibilities

» Extensions of stay cannot be granted if a Student-Intern
has applied for and has been granted a waiver of the 2
Year Rule

» Student-Interns need to request extensions within 60
days before their current DS-2019 expires

This will also require a revision of the DS-7002!

» When Student-Interns end their J program early and
depart the University (or when they change their

immigration status), they need to inform MIO
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Faculty Mentor Responsibilities

» When a Student-Intern plans to travel abroad, please
make sure they visit the “Travel Information” section
on our website or contact a J advisor about their
intentions.
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Submission Option for All Campuses

» Submit all materials in one email to MIO

mio@midwest.edu

Step 1 Eligibility Documents
Subject: “Prospective Student-Intern Eligibility Documents”

Step 2 Application Documents

Subject: “Student-Intern application for [name of Student-
Intern]”
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Transfers of J Student-Interns

Eligibility:

» The Student-Intern must be in the U.S. as a J-1
Student-Intern

» Their category must remain the same (i.e. Student-
Intern).

» Their J-1 activities have to be a continuation of the
original purpose (they must continue the training that
they were doing at the previous institution.

» They cannot have been approved by the Department
of State for a waiver from the 2-year home residency
requirement.
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Step 5:
Student-
Intern Visa
Application

/
/
/
/
/

Step 6:
Travel to
U.S.




Visa Stamp

B e L i

3t

» Can expire while in

Control,Number

the U.S. without e 20062370030063

affecting legal AR ikt e
iven Name iy .,J

status e e

Expiration Date

15JUN2007 -

lssue Date
29AUG2006
nnotation

N0002986556 P-3-05504

» Must be valid when

entermg the U.S. BEARER IS SUBJECT TO 212(E) . 797494 473
TWO YEAR RESIDENCY RULE DOES APPLY |~ *
from overseas 0 —
“ i ” VNUSA_<<—<<<<<<<<<<<<<<<<<<<
» “Entries: M” = N3740394<4EA8703097M0706151J1ATA00Q6U631120

multiple entries
allowed with this
visa
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[-94 Number (Arrival and Departure Record)

» Proof of lawful
admission into U.S.

» D/S = Duration of
Status, no specific end
date

» Grace period after
program completion

30 days)

www.cbp.gov/i94
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U.S. Customs and Border Protection

Securing America’s Borders

OMB No. 1651-0111
Expiration Date: 11/30/2014

Get I-94 Number | 1-94 FAQ |

Admission (I-84) Number Retrieval

Get 1-94 Number

The following information is required to retrieve your Admission (-94) number. Enter the information as it appears on the travel
document you used to enter the United States.

NOTICE: If you are trying to retrieve an 1-94 number from an entry from March 2013 to May 2013, it may not currently be available in
the system.

*See our Privacy Policy regarding our request for your personal information.

Family Name: >

First (Given) Name: »

Birth Date (MM/DD/YYYY): B> select

Passport Number: P

Country of Issuance: » , =
Most Recent Date of Entry (MM/DDIYYYY): > select
Class of Admission: -

P> Note: For security reasons, we recommend that you close your browser after you have finished retrieving your -94 number.

An agency may not conduct or spensor an information collection and a person is not required to respond to this information unless it displays a
current valid OMB contrel number. The control number for this collection is 1651-0111. The estimated average time to complete this application is
4 minutes. If you have any comments regarding the burden estimate you can write to U.S. Customs and Border Protection, Office of Regulations

and Rulings. 90 K Street, NE, Washington DC 20229.




Arrival Grace Period (55 days)

» Student-Intern Check-In: Student-Interns are to report
arrival with MIO no later than 25 days after the start date

» When arrival into the U.S. will be delayed for more than
25 days beyond the start date, the department or
Student-Intern must request an amended start date on
the DS-2019.
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25 days
30 days before after Begin

Begin Date Date




Amendment to Start Date

Start

DS-2019

f St
ISITOR § INIMMIGRANT)
I -
_— L
CUIVERSITY UROEEAACUNTE 2TeC
= —
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s

SECTION 1: EXCHANGE VISITOR INF

Trainee dntem Name (SumamePrimary, Given Name(s) (must malch passpor name)

Program Sponsor

S — ‘
Program Cawgory

University of Minnesota

£ mal Acdress

Occupatonsl Cawgory CurentFleld of SudyProfession 3
Type of Degree or Cersicans Oawe Awarded (mm-dd-yyyy) o Expeced

AN

» If the student-intern
cannot arrive to
check in with MIO
within 25 days after
the begin (or start)
date on their DS-
7002 and DS-2019
, please contact an
MIO J adviser as

soon as possible.




Student-Intern Check-In

» Student-Intern Check-In (within 25 days of the start
date).

» Student-Interns may not engage in activities until the
start date on their DS-2019.
» If paid by the Midwest, the Student-Intern needs to:
Visit the Social Security office to apply for SSN (if applicable)
Report to Midwest payroll

» If not paid by the Midwest, Student-Intern is not eligible
for a Social Security Number.

» Student-Interns who enter the U.S., but do not have their
program validated by MIO within 30 days of the start
date, will be considered illegally present in the U.S.
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Departure Period

»  Student-Interns should submit the Departure Form

» A Shortened Program DS-7002 and DS-2019 must be issued if Student-Intern’s program ends
more than 15 days before the end date on their DS-2019. Final evaluation must still be completed.

»  Student-Interns have a 30-day grace period after the end date on their DS-7002 and DS-2019 in
which to depart or to travel within the U.S. They are not allowed to be involved in any J-1 activities
during the grace period even without pay.

»  If the Student-Intern will not be able to complete their program before the DS-7002 and DS-2019
end date, the hosting department needs to request an extension of the DS-7002 and DS-2019
before the current documents expire. The Faculty Mentor will also be required to revise and submit
a new DS-7002 before the current documents expire.

N\

15 days 30 days
before End > after End |
Date .
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Report Address Changes

» J-1 Student-Interns are required to report address
changes within 10 days of moving.

» Student-Interns will notify SEVIS by going into MIO
(if possible) and updating their personal information
. MIO will receive a notification when this has been
done and will send the new information to SEVIS.

» If the Student -Intern does not have access to MIO,

they will have to request the hosting department to
update the information on their behalf.
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J-2 Dependents

» May apply for work authorization from USCIS
» Are subject to the 2 Year Rule if the J-1 is subject.
» Are subject to the 12 month bar if the J-1 is subject.

» Cannot remain in the U.S. after the J-1 completes

their program or for long periods of time without the
J-1 being present.

» May study full- or part-time.
» Must carry health insurance.
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Additional Issues

» Contact your HR Administrator with questions related
to:

% of Appointment

Title/Position (for immigration purposes, any position is
fine EXCEPT Student or tenure-track classifications)

» Contact the Payroll Office with questions related to:
Tax Treaties
Tax Deductions

Tax issues related to payment of Honoraria vs.
Reimbursements
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Helpful Links

» MIO info - mio@midwest.edu
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Main MIO Contacts
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